HOW TO CREATE AN
ATHLETE RESUME

Why does on aothilete nmneed o resume?
A professional resume is a great resource that every athlete should have.

By taking the time to pull together your accomplishments, your skills and
experiences you will have a real resource that can help in a variety of
ways. A resume is crucial when looking for employment, but it is also a
huge advantage to include when applying for funding opportunities,
awards or when approaching sponsors. It makes sense to capture and
promote your great achievements, get the edge and develop your resume
using this easy guide.

What makes o great othlete resume
These key components can create a great athlete resume:

Professional layout and design

Clear and concise info about your achievements
Your future goals and aspirations

Specific sport information

Eye-catching, making your resume stand out for the right reasons

Wheaet are common resume mistakess
Watch out for these common resume mistakes:

Spelling, punctuation and grammar errors

LYOf dzRAY3I AYTF2NXIGA2Yy GKI G
Layout is not structured and it is hard to follow

Information is too wordy, vague and rambling

Lacks specifics in terms of achievements and information

Remember:
This is your chance to promote who you are and educate people about

what you can do. An effective resume can be a great catalyst for future
opportunities. Make sure you are on track and have an outstanding
resume on hand. You never know when it may come in handy.
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What do traditional resumes look like?

JoaN M. JEFFERSON
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Here are three examples
of traditional resumes.
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Sontor Varsity Bashetban ¢ Lan‘f(::;-x?” Assistant Basketbell Cosch (1996-2000) |

lor Varsity ot oac ) stant oach ( ) H

« Coached Junior Varsity leam and assisted Varsity coach at Nevada Privata Boys School relevant achievements.

o Assisted Varsty and Junior Varsity Easkatbal teams in Division 1 a8 Desen High School

EDUCATIONAL EXPERIENCE . .

NEVADA PRIVATE BOYS SCHOOL, Las Vegas, Nevada 2001 - Prosar] This is a gOOd Startl but we
Assistant Principal. Dean of Students, Teacher . .
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NEVADA PRIVATE GRADE SCHOOL. Las Vegas Nevada 2000 ~ 200/ great resume, not just a

Honers Algebea Teacher

BUSINESS EXPERIENCE goo d one.

Private Accountant, Templer Bookkeopng Company, Las Vegas. Noveda (1999.2001)
Accounting Analyst, Statewide Data Systoms. Las Vegas. Navada (1996 1959)
Carporafe Accowntant, Bryirt Divsion, ke Las Vegas, Nevads (1999-1905)
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CALIFORNIA STATE UNIVERSITY, Fusieron, Catormia
Bachelor of Schence in Businuss Administration, Finence, 1993




What could your resumes look liker

Gclude photos of you in
action! Make a powerful
connection with the person
reading your resume by

There are some excellent opportunities to make your resume athlete specific,
here are some ideas...

ﬁ/lake sure your contact

giving them a visual of what
you do as an athlete

-

(? e 2dz
an impressive list
of education or
employment
achievements,
you could replace
these titles with
others such as
al/ 2YYdzy A
Ly@g2ft @Sy
Sport Specific
{kl Afface

information is clear &

AL'CE ATH LE at the top of the page.

9753 Somewhere Street P: 779-820-0344
Somewhereville, BC E: aliceathlete@gmail.com
V6G 819 w: www.aliceathlete.com
Canada

OBJECTIVE:

To continue working towards becoming an elite beach volleyball player to qualify for the
2012 Olympic Games in London.

Think about all of your
achievements & make
sure that you at concise
and include only the
major highlights of your
career so far

ATHLETIC ACHIEVEMENTS:

*  First Place, Somewhereville Cup, 2008
Team BC Beach Volleyball Member, 2008
Captain, Somewhereville HS Team;
MVP, Somewhere Tournament, 2007
Female Athlete of the vear, Somewhere Univel

EDUCATION & QUALIFICATIONS:

o Currently a Student at Somewhere University
o Graduated Somewhere High School, 2006

* Honor Roll, Somewhere High School 2004, 2005, 2006
o Certificates in First Aid, CPR and Sports Massage

EMLPOYMENT HISTORY:

2008 Program Assistant Somewhere University Sports Camp

» Responsible for teaching and coaching basic sport skil's to children
in one on one and group envircnments

2007 Crew Member McDonalds Family Restaurant
* Demonstrated a variety of skills in restaurant operations in a fast
paced industry that demanded efficiency and effectiveness.

FUTURE GOALS:

* Canada Summer Games, Prince Edwa
¢ Team BC Beach Volleyball Member, 2

Including your future
goals shows that you are

52y QG F2NHSI
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* Top 3 Finishes in 3 Pro Events in 2009 forward thinking and
focused.
REFERENCES:
Roger Referee Erin Employer
Vvolleyball Head Coach President
Somewhere University Somewhere Company
779-983-2676
esmployer@sc.ca
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Creoting o great othlete resume...

Step 1: Where to start?

¢2 &Gk NI @ 2azddd N& dodanaiBstorin (brQist all of the
significant experiences, achievements, education and activities that you
have been involved in that has had a positive impact on your
development. This maybe hard to start with, but think about...

Sporting events or teams you have been selected for
Leadership roles you may have or had

School, College or University achievements

Work experience that you have been involved with
Community work that you have undertaken

Sporting achievements that you are proud of
Awards that you won

Step 2: Your name and contact details at the top...
You should always start with you name and contact details at the top of
your resume. Here are some tips for creating your name block...
Your name should be the first and largest heading on the page.
Be creative with your name block, but not so much that it
dominates the page.
Make sure your contact details are appropriate. An email address
such as sweethitter88@hotmail.com may be a great personal
email, but is not professional.
lfaz2z R2y Qi TFT2NBHSG (2 OkSOHit &2
appropriate and what first impression will it leave?
Ensure that people can contact you easily using the contact
information you provide.

Step 3: Set the tone...
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This gives people an indication of who you are and the purpose of your
resume. It should be concise, specific to your values and goals and be a

way of introducing yourself.

Step 4: Promote your achievements...

This is your opportunity to list and promote your achievements in
different areas. It may pay to look back at your brainstorm or list and
group together the relevant and major achievements that you would like
to include in your resume. Some ideas for headings to list these
achievements under are...

Athletic Achievements Sport Specific Skills

Education & Qualifications Key Achievements

Employment History Relevant Experience
bc athlete
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Step 5: Include Referees or Reference Contacts...

An important part of your resume is to include referees that can be
contacted to provide comment and information about your abilities and
experiences. Choosing your referees is an important step as you need to
ensure you have a good relationship with them and that they can be
counted on to give a fair and positive account of who you are as an
athlete. Here are some tips...

Think about those people that have helped you in your
development as an athlete.

Think about people that are in good standing who have a
respected opinion.

Make sure you ask the person before you list them as a referee or
reference contact.
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can be used in a range of situations.

Step 6: Proof Read!!!

This is possibly the most important step! Now that you have invested the
time and energy into putting together your resume, make sure you proof
read it to avoid any mistakes. There is nothing worse than reading
through a great resume and finding errors. Take your time and read
through your resume at least twice to check grammar, spelling and to
ensure your sentences make sense.

Step 7: Share your resume...
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people to read through and give feedback. This ensures your resume is

easy to read and understand. Some good questions to ask people the

read your resume are...

Are their any mistakes that you picked up on?

Is the layout easy to follow and clear?

Does it make sense? Are there any points that are confusing?
Is it eye catching? What impression does it give you?

How would you make this resume better?

Still need help...

Do you still need help in putting together your resume, proof reading

your resume? Would like BC Athlete Voice to review it and provide you
GAUK FSSRolIO1lK ./ 1 GKf SGSonta@usenS Ol
604-333-3660 or at info@bcathletevoice.ca
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